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First and last name should match the 
name listed on resumes, cover letters, 
email signatures,  and business cards.

Closely cropped photo is a must, so your 
connections can easily recognize your face. 
Wear a nice shirt, smile, and have someone 
take the photo for you. No selfies, please!

The headline is essential. Make 
yourself stand out, by telling people 
what you’re seeking.

The summary is important for 
describing what motivates you, what 
you’re skilled at, and what’s next for 
you. Don’t leave this blank!

Customize your public profile URL, to include 
your first and last name. Go into “edit profile” and 
click the “edit” link next to this URL. Type the 
new last part of your URL in the box. (Suggested 
example: https://www.linkedin.com/in/
firstnamelastname). Click “Set Custom URL.”

Use the experience section to list the jobs you’ve held, even if they were 
part-time or internship positions. Include results of your work, and share 
links to examples. This section can come largely from your experience 
section listed on your resume. See the action verb list on page 16 of the 
workbook for help writing the bullet points in this section.
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Have you joined any clubs or organizations at Mizzou 
or CAFNR? Be sure to describe what you do with each 
organization. Include any outside involvement, too.

If you’ve earned an honor or award in or out 
of school, don’t be shy. This is your chance 
to let future employers know about your 
accomplishments!

List the courses that are relevant to 
your career goals. Show off the skills 
and interests you’re most excited 
about learning and using in a future 
career.

Add 3-5 key skills you possess. 
Your connections can then 
endorse you for the things you 
excel at most.

Starting with college, list all the educational experiences 
you’ve had. Be sure to include summer programs, 
study abroad programs, and other relevant educational 
experiences.

Other sections to complete:
Volunteer Experiences & Causes
List all volunteer and service activities in this section. 
Employers value volunteer activities, too.

Projects
Whether you led a group assignment in class or created 
something on your own, use this section to talk about 
what you did and how you did it.

Recommendations
Ask managers, professors, or classmates who’ve worked 
with you closely to write a recommendation. This gives 
extra credibility to your strengths and skills.


